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Home 

Step-1. Home Page  
 

- Open the Application 

- Go to Login for login as a system 

administrator  

or a cashier 

  

System Administrator 

Step-1. Register as Admin 
 

- Register as a System Administrator with valid credentials.  

 

 

 

 

 

 

 

Step-2. Login as Admin  
 

- Login as a System Administrator with valid credentials.  
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Step-3. Add Company 

- The Company Information page will pop up.  

- Fill in all the information with the correct credentials and save 

it. 

 

 

 

 

Step-4. Admin Home Page  
 

-  See the homepage 

- Get the necessary options like 

Users,company,profile,settings, purchase, 

delivery, supplier, reports, sale, etc. 

 

 

 

 

 

 

 

Step-5. Add New Item  
 

- To add the new item, you must first add type, 

category, and sub-category. 

- Add Type: First go to update type 
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- Click on add item type.  

 

 

 

 

 

 

 

 

 

 

 

- Add the item type and save it. 

 

 

     

 

 

 

- See all the item type lists. 

- Update: Select the specific item and click update 

to update the item type. 

- Delete: Select the specific item and click delete to 

delete the item type. 

 

 

 

 

 

 

 

- Add Category: Click on add category 
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- Select the type 

- Add the category name and save it. 

 

 

 

 

 

 

- See all the category lists. 

- Update: Select the specific item and click update 

to update the category. 

- Delete: Select the specific item and click delete 

to delete the category. 

 

 

 

 

- Add Sub-Category: Click on Add Sub-category 

 

 

 

 

 

 

 

 

- Select the type and category 

- Add the subcategory name and save it. 
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- See all the subcategory lists. 

- Update: Select the specific item and click 

update to update the subcategory. 

- Delete: Select the specific item and click delete 

to delete the subcategory. 

 

 

 

 

 

 

 

- Go to New Product 

- Add Product: Click on Add Product 

 

 

 

 

 

 

- Scan the barcode 

- Select the type, category, and sub-category 

- Fill in all the information, upload a picture,  

- and save it. 
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- See all the product lists. 

- Update: Select the specific item and click 

update to update the product. 

- Delete: Select the specific item and click 

delete to delete the product. 

- Search: Search the specific product. 

 

 

 

 

Step-6. Add Supplier  
 

- Go to Supplier 

- Add Supplier: Click on Add Supplier 

 

 

 

 

 

 

 

 

 

 

 

 

- Fill in all the information with valid 

credentials and save it. 
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- See all the supplier lists. 

- Update: Select the specific supplier and 

click update to update the supplier 

information. 

- Delete: Select the specific supplier and 

click delete to delete the supplier. 

 

 

 

 

 

 

Step-7. Add Delivery 

- Go to Delivery 

- Add Driver: Click on Add driver 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

- Fill in all the information with valid credentials and save it. 
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- See all the driver lists. 

- Update: Select the specific driver and click 

update to update the driver information. 

- Delete: Select the specific driver and click 

delete to delete the driver. 

- Search: Search for the specific driver. 

 

 

 

 

 

 

 

 

Step-8. Update User  

- Go to User 

- Update the information with valid credentials 

and save it. 

 

 

 

Step-9. Purchase 

- Go to Purchase 

- Select supplier info 

- Write stock in by 

- From product list Select the 

product want to  stock in 

- Add the quantity want to 

add in stock 

- Then click on purchase 

- Click on a print to print the 

purchased item 
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- Go to view history 

- See all the history 

- Search the necessary history 

- Click on a print to print the history 

 

 

 

 

- Go to total purchase 

- See all the purchase 

- Search for the necessary purchase 

- Click on a print to print the purchase 

information 

 

 

 

Step-10. Sales 

- Go to sales 

- Scan barcode, product with 

barcode will visible their 

- Also, can add product from 

Product tree and search 

product. 

- Add Percentage of Tax 
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- Enter the quantity and price of 

the product 

- Click on Enter 

- Product will be add and visible 

in list. 

 

 

 

 

 

 

- Select the specific product 

- Click on Add discount 

- Add the percentage of discount 

and confirm it 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

- Click on Settle payment 

- Click on Payment 
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- Enter all the information 

- Enter paid amount. 

- Select payment method 

- If printer is connected then 

Invoice will print 

automatically.  

 

 

 

 

 

Change settings 

- From Settings, the user can 

change the Currency and Printer 

options. If the user selects the 

printer option as PDF instead of 

printing, the invoice will be saved 

as a PDF file 
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- Click on Daily sales 

- See all the information 

- Select specific data and edit it 

- Download and print specific 

data 

 

 

 

 

 

 

 

 

 

 

 

Step-11. Reports 

- Go to reports 

- See all the sales product 

- Select specific data and edit it 

- Download and print specific 

data 
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Step-12. Users 

- Click on Users 

 

 

 

 

 

 

 

 

- See all the cashier’s information  

 

 

 

 

 

 

- Edit User: You can edit user information 

by selecting a user. Select the user and 

edit their information with valid 

credentials. 

- Delete User: Select the user which you 

want to delete. Then click on Remove 

user. 
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Step-13. Logout 

- Click on logout 
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Cashier 
 

Step-1. Register as Cashier  
 

- Register as a Cashier with valid credentials.  

 

 

 

 

 

 

 

Step-2. Other Functionalities 

- Cashier Can Add New Item 
- Cashier Can update type, category, sub-

category 

- Cashier Can Purchase Product 

- Cashier Can Sale Product 

- Cashiers can update their profile by clicking 

on the profile 

- Cashiers do not have any access to Delivery, 

Supplier, and reports. 

- Click on Logout to log out. 
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